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- 're JJ\ 21nor’s Office of Small and Minority
SIRESsi Assistance (OSMBA) was created by
= g_rx cliver Order in October 1979. Enabling
--L_:;, atien was passed and the program was
_ré aced into law as outlined in Article 21 of the
_C—ode of Laws of South Carolina, 1981.



IHENIBlICY. Of the: Governor's Office allganal
WileYity Business Assistance is that state

2 ENCIESIEXPENOMIOY 0 INNONE O tElsiota
sE)IEIgEImeLURt Of ilnds expended with minority.
ERVOIMEN OWNED PUSINESSES.
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.6) :.- EA IS committed to encouraging the
Increase of dollars spent with minority and
‘Wwomen-owned businesses, affording them an
oppoertunity to gain an equitable portion of
dollars spent by state agencies.
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IHERIOEISTOINOSIVISATEIEN O PIoN
C)F O] rnr -development off small &
(rliflofiey e wned businesses in South
Celrollglere and| act as their advocate so that
il e giﬂtable portion of State procurement
== atracts be awarded to small and
—~.m‘ norlty owned businesses.
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QIRmIssioRMsiorpIeVIdENVIBES Withithes
MEXIMUm participation in-all’commodities.
1o Jlm@ this effiort, we will previde you
W m_.;._r e fiellewing tools.
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— 3._4‘ e structure Including staff and
___-:,__’r’gsources, to help you identify MBEs

~ through our database.



Z)We will strive to ensure
guiFcertified MBE'’s are
guz Ued 0 meet our

=== urchasmg standards.
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B)NOSIVIBA WI|| WU IR any Way/
Bessibleanithsthespotentia SUPRIERSIUI: =
JentduUng therengagement perod and

inlfoL j Out the centracting process.

I c der o) sustain and support the
; @ ess, we will provide a guide for you in
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— the areas of responsibility for the
dlmplementatlon of your MBE program.
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4) \/\/J"":% provide quarterly
ruml nnual reports of the
__;; agenmes performance.
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Ssiielifand minorty” DUSINESSES are not asking for
Endolits o bending of any rules. They only ask
LOTIOE TNC! luded in the procurement process and
Feilghye s‘rsessed of thelr products and services.
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Zﬁwey offer guality products and services at
competitive prices. Plus, they pay the taxes that
pPay our salaries!
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SRlINGlsiness s therbackbone or South

SCID)EIS I ECONPMYmEMPIBYING tWo-thirds.

of irna s el es Workiorce.

SIENO S| 'BA directory Is designed to help

jJL dentify hundreds of small minority

= Pusinesses that can help you provide
queﬂlty services at competitive prices,
while expanding your influence in new
markets.



SEVNEIENINg Work to small business
IEsslipporting SeuthiCaralina’s economic
c| /eloorr 2RispoLERUaIERERGEIHRENNES
SESINSEIVICE p055|ble.
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Gille Jusiness listed was built on a
= o atlon of hard work and innovation. |
*Urge yOU to browse through our directory
‘and get to know the companies that are
eager to become part of your workforce.
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J@ﬂn]r g US Small Busmesses iagbr

IIEYACOI 'trlbute

o 3 mJJ oh farms
r\rre. nt for 48% of the non-farm GNP

.__;:__,V % of labor force employed by firms
=== ~— with fewer than 100 employees

= "= Provide approx. 75% of the net new
- jobs added to the economy
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Small’ Brusig&sesw

Gelf) (1O de) MErENGIOUES thiel arerguic | am—
The majority’ ofi Southr Carelina’s
pulatlon
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-" _,x *’é’hfly'they represent 4626 of the 290,000
= Pusinesses in SC per 2002 census information :

= j’ZQ% women owned
s 7095 African American

s /795 Other
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OSIVIBAcontinues terestablish.and,
EEESIA|ISh| strategic and
fIEANING full partnerships through
QL cipation in meetings and other

act ’-VItIeS
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gministration, ﬁromotion
ifep ofThe-SIate S
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IME ﬁ_ngth off OSMBA’s relationships
il agency procurement staff, private,
== public and business development
’c-)rganlzatlons contributes to the

- enhancement and success of the

outreach program.
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IeNsECOmE “Certified”, a company must
soIpPIELe an application available from OSMBA
ndiprovide supporting documents specified on
thie: chiecklist.
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OFFICE OF SMALL AND MINORITY BUSINESS ASSISTANCE

CHECKLIST FOR CERTIFICATION MATERIAL

Any firm desiring to be certified as a minority firm must complete the attached application package
and submit the following documents:

|. Copy of incorporation papers or partnership agreement:
2. Copy of by-laws of the business
3. Copy of organizational chart or outline;

4. Copies of business licenses; (if applicable)

L

Proot of verification of start-up investment capital by owner jexample: cash
investment, opening of business account, equipment bill of sale, bank
statements, ete. )

6. Copy of six cancelled company checks written in the past six
months on the business account:

W] M 4 1of12 » M 8BSxiim O = &8 4 b
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statements, etc.) 4
.
6. Copy of six cancelled company checks written in the past six
months on the business account:
7. Copy of a bank signature card or resolution;
8. Copy of personal financial statement;
Y. Copy of tax records for the past three years (Corporate and personal );
10. Completed signed and notarized Affidavit;
[1. Copies of issued stock certificates; from inception and numerical order:
|2, Resume of all owners of the company; and
13, MMO Vendor Registration Application; (If using form from the web, only the
front of the form is provided and you will complete the back at the time of the
on-site interview. If a copy 1s mailed to you, please only sign the back of the
form and the codes will be discussed and written in at the time of the on-site
interview of which the code books 1s with the interviewer).
The documents requested above must be returned to the following address:
L
) W (] 50012 ¥ M @sxitin O] 8 w4 ¥
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SN addition toithe: checklist ofi
Suggeartiglefele S [Oraccompany.
e full application, part of the criteria
fio)a usiness to qualify is that it must
e at least 51% owned, controlled
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== and operated by a socially and

.-i"-r_.-

—— economlcallv disadvantaged minority
or woman.
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sie vr S and interviews of the
Ovvna ‘are conducted on all
10) c fcants




IMENEIGET markets for OSNBA are South
Carol]r; wased minority, women, socially
2l economically disadvantaged persons
vvr o) own small business enterprises and
‘meet the eligibility criteria of ownership,
control size and independence.
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. State certification Is South Carolina’s
premier stamp of approval for MBES.
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r<eql 'hents for State Agencies

— vagency MUSL:

_—FE3 abllsh a goal for MBE participation
Submlt progress reports to Governor’s Office

. - -

= '_'._'-—~

___;-‘ = ‘_ quarterly

— Submit an annual report to the Governor’s
Office stating their goal for that fiscal year
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Agency's Roless

PEonsirates leadersnip:
aupporrs S plier diversity’ program

Provieleis nmg and' erientation internally and to MBEs
KEY/ resr Urce for information about supplier sources
J_de_ fies new MBEs

-.

PIG de opportumtles for networking
Document purchases from MBEs
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gifie sitaite confracisican be a'r__ -

fsiumential paritof Vour agency:s: N
rojjecieargoal.

SN TaIegy 0 mee T your ¢

e

B,

You can \select a certified vendor from
yme contiract's listing of preferred
.,ty-* gors.

'-|--"F'_

'—r_ll

fSOme of the existing contracts that
have OSMBA certified vendors are
indicated on the contract.
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American MalerOwner
: r\'r.- can American Female
ENCaucasian Female

5 spanic Male or Female
S DOT — A, A, Male or Female

-_ - DOT — Caucasian Female
O

- Native American Male or Female
- SBA designation
- Other (incl. Asian Pacific Americans)
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Quarterly M/YWBE & Other Businesses
Utilization Data Report:
(Remember to provide one for each quarter)

CODES:

01- Traditional male

02- Traditional female

03- White female

Od4- Hispanic {male & female)

05- Dot Certified Traditional {01&02)
06- DOT Certified White females

07- Native American (American Indians,
Eskimos & Aleutians)

02- 5BA Certified {All Vendors)

09- All Others * (Native Hawaiians & Asian
Pacific Americans)

Agency Name:
Contact Name:
Contact Telephone:

Reporting {1

m|
Cuarterly Total Controllable Dollars
Quarterly MBE Total Total Contracts Awarded
Ezpenditures {01 & 02) to MBE
Quarterly WBE Total Total Contracts Awarded
Ezpenditures {03) to WEBE
I_ l_ l_ l_ l_ ' Unknown Zone

vell Groupiise - Mailbox I Presentationl I dept af educ “@ http:/ /www.govoepp.... |® 0] % E!Q N siszpm




p:/ /www.govoepp.state.sc.us/osmba;/104ARevised.doc - Microsoft Internet Explorer
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07- Native American (ﬁmeril:aln India'ns,

Eskimos & Aleutians)

08- SBA Certified (All Vendors)
09- All Others * (Native Hawaiians & Asian

Pacific Americans)

Cuarterly Total Controllable Dollars

Cuarterly WMBE Total Total Contracts Awarded
Expenditures {01 & 02) to MBE

Quarterly WBE Total Total Contracts Awarded
Expenditures {03) to WBE

Quarterly Other Total Total Contracts Awarded
Expenditures {03, 06, to Others

03, 07,00

Quarterly Hizpanic Total Contracts Awarded
Expenditures {04) to Hispanic

Quarterly Total Total Number of
(MBE, WEE & Other Contracts Awarded
Expenditures)




.a http: /v, govoepp, state, sc.usfosmba/gtrform, pdf !Ig-.

Governor’s Office of Small and Minority Business Progress Report

Quarterly Report for. - Through o Dae
Prepared by [ e
Agency Name _Te]ephﬂ ne Number _

. Funds Expended ( Report only those funds over which vour agency exercised final approval authority)

a. Total dollar value of funds expended during quarter _
b. Total dellar value of awards made to certified minorities _
¢. Dollar goal established for reporting quarter _

1. Bid Information

a. Number of solicitations made to certified minorities _
b. Number of responses recerved from certified minorities - ]
c. Number of awards made to certified minorities _

[II. Construction and/or Renovation
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Quarterly Report for

Prepared by

Procurement Information Form

Through Date

Title

Phone No.

Mame and Address of

Business or Individual

Telephone

Commodity or Date Amount

Service Awarded

Cert. No.
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& South Caroling State OFfice of Small and Minority Busi. .. ‘ | ’f;“ - B - M - |7k Page - {CF Tools

UTH CARCLINA GOVERNOR™S OFFICE

Making it Work with You in Mind

About Us
O The Governor's Office of small & Minority Business Assistance (O3MBA) was created in 1979
ortunities by Executive Order. Enabling legislation was passed and the program was placed into law as
. . outlined in Article 21 ofthe Code of Laws of South Carolina, 1981,
lications
+ Mission
ory The mission of the Governors Office of Small & Minority Business Assistance is to promaote
the interest of small and minority businesses as a part of the free enterprise system; therehby,
& Resources enhancing ecanomic growth and development in South Carolina.
tact Us O5MBA certifies that a South Carolina business is owned, controlled and operated by a

socially and ecaonomically disadvantaged minority who is a US citizen. There are no loans,
NS A G el Jrants or guaranteed award of contracts associated with abtaining cerification. Businesses
are encouraged to participate in any agency’'s bid process. Agency solicitations are advertised
in the SC Business QOpportunities (SCBO) publication issued by the Materials Management
Office.

BA HOME

| T T ] e intemet + 100%




t;q:- _ —
engineering OSVBA

WOSIVEATIES [dentiiied and taken a critical
|00 gr_r. problems within the MBE program
0Y r\éG oring new ways to reengineer the
Qr( 2ss of data collection and continuing
ig[<] efforts established In prior years.




OISIVIISHAISI il the process of revising the data
C ollewon rocess with an eye towarc
sueal mg feguirements and providing

@0IS for extracting meaningful data.
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o0 rm 95 as prime contractors and/or
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Procurement Cards™

sVl / AYENCIes forget torinclude another stream
uf ¢ trallzed precurement expenditures, the
PIeCUEMment card.

gt |11 Prder to capture expenditures with MBE firms

SN0 the procurement card, we suggest that

‘_, your p=card training for card holders include a

— -_sectlon on the importance of including MBE firms

~ When soliciting for goods and services, how to

identify and record MBE expenditures, plus
reporting those expenditures quarterly to the
agency’s p-card liaison.

i

1 '.



JIGNMEET thergoal using MBE subcontrgltorsr
arirng ga ctefs;@f@enc" ged 10

sorie fellowing:

. de UIAWOIK alEas Within a contract for
SLIOEO)E actlng epportunities

SEIICIt T |nor|ty pUSIness enterprises through
vvmrnﬂ notice ol personal contact

=y = —

-I.-

- qwrements or grant them a waiver of bonding
= requwements

e |dentify the MBE contractors at the time they
submit their bids/proposals, or shortly after
ISsuance of award.
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SENIERiSReIsaWaRdsepiesent
WIENNOSE meaningful measure of
(IERSCcess of the MBE program.
REPOrting payments is a new
;'mtlatlve for OSMBA and will be

~ implemented fully with the SCEIS
system.




oSlVBAhelieve 4E‘:Dat payM af-é"
WIENNOSE appreprate MELric for
MEZSUINNG state government
proctirement with the MBE business
sommunity. Award to an MBE does
- not guarantee payment and the

" contract period can span multiple
years.




t
cIeEermrn an agencys total doII

“increase in their award of contracts to MBES
and moyve the State one step closer toward
achieving the 10% participation goal for all
agencies.
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Governor's Office of Small and Minority Business Assistance
Pavment Verification of Minority Contracts

~ AGENCY FY & QUARTER

_ Name of Prime Contractor Contractor EIN/SSIN Prime Contractor Classification
: Contract/Purchase Order Number Contract Award Date Actual Contract Payment

_ Amount

B Subcontractor Information

) Subcontractor Name OSMBA Certification No. MBE Class. Subcontract Amount

v | | | |
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MBE CONTRACT AWARDS
AGENCY FY & QUARTER
k2
Aftican Caucasiat Hispatic W atiwve Othet Total
Atnetican Woten Atnetican
# of Total Dollars | # of
Procurement Category Total Dollars | Contracts Contracts
Architect/Engine ering
Constriction
Constriction Related
Services
Iaintenance
Service
Aupplies & Eoquipment
Humar, Cultural 3ocial &
| Educ, Bervices
Procurement Card
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Making it Work with You in Mind

2ws & Contracting

pportunities OSMBA TRADE FAIR
; March 19-20, 200G - Columbia,

. FJ|I'C ations {check back =oon for more informati

rectory
ks & Resources

ntact Us I o -

+100% -
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Office of Small and Minority Business Assistance
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A SOUTH CARCLINA GOVERNOR'S OFFICE

Making it Work with You in Ming

About Us
State Agency Reports
News & Contracting

Opportunities 5 State Agency Quarterly MBE Repart Forrm [PDF] or [DOC]

> State Agency Annual MBE Utilization Plan Form 2006-2007 [FDF]

Applications
PP > State Agency Annual MBE Utilization Plan Form 2007-2008 [FDF]

Directory

m Total dollar amounts of funds expended required by
] Section 11-35-5240 [FDF]

Links & Resources s Letter from SC Budget and Control Board concerning
Section 11-35-5240 [FDF]

Contact Us

> Learn more about "Demystifying the MBE Certification Number"

| T T T @ e
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WAI50)5, 101 your efforts and
SOOI L0, /ficrease contracting
IppOIIUIties with South Carolina’s
=574l minority and women-owned
~ businesses’
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WEWATE Always Willing To
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geE JL\ BA (803) 734-0657
oepp Sc.dov/osmba
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Margaret \Woodson
Director
MWO0ASON@EEPN.SC.A0V
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